Park Director position – preliminary identified duties
Reports to Town Manager

Works in concert with all other department heads

Potential duties and responsibilities 

1. Creates and manages operations budget for Fort Williams Park

2. Oversees maintenance of park buildings and grounds

3. Oversees operations at Portland Head Light

4. Coordinates maintenance program of 2 and 3 with Facilities Dept.

5. Oversees food vendor program and expressive vendor program
6. Maintains event calendar, reviews and approves minor event requests (100 people or less)
7. Oversees commercial site photography requests 

8. Oversees bus / trolley visits and operation

9. Provides staffing to Fort Williams Park Committee

10. Maintains working relationship as Town representative to Fort Williams Foundation

11. Performs and/or organizes all inspections such as overboard dishcharge, loss prevention inspections, etc.

12. Oversees Park Rangers in conjunction with Parks foreman
13. Oversees parking and operation of parking lots

14. Maintains relationships with stakeholder groups

15. Provides recommendations on policy to FWPC and Town Manager.

